NMMU POSTDOCTORAL FELLOWSHIP
CONDITIONS OF AWARD
This document should be read in conjunction with:  
1.  Code of Conduct for Researchers at NMMU

2. NMMU Postdoctoral Fellowship Policy

3. NMMU Postdoctoral Fellowship Guideline Document
4. NMMU Postdoctoral Fellowship Application Form
5. NMMU Postdoctoral Fellowship Memorandum of Agreement
Made and entered by and between:

Nelson Mandela Metropolitan University (NMMU)

and

Dr………………………………………………………………………......................
(Postdoctoral Fellow)

This understanding is effective for the duration of the Fellowship period, as specified in the Memorandum of Agreement.  Should the Fellowship be extended for a further period a new Conditions of Award agreement should be drafted and attached to this document as an appendix.
Any significant deviations from mutual expectations and outcomes that may occur require appropriate remedial action by the host and firm time-frames for correction.  These should be monitored and recorded as appendices to this document.

This document and its appendices will constitute an ongoing record of the work in progress and will be referred to in the case of any dispute arising regarding such work and initial expectations.
1.  DETAILS OF HOST:

	Host Faculty:
	

	Host Department:
	

	Host Academic:
	

	Alternative Host Academic:
	


2.  REPORTS:

A written progress report from the Host Academic is required in the 5th (fifth) month of the fellowship, outlining the Fellow’s progress, activities, research involvement and outputs up to that date as well as planned activities and outputs for the remainder of the Fellowship period.
A detailed written report from the Host Academic is required in the 12th (twelfth) and final month of tenure, providing full details on the Fellow’s activities, research involvement and outputs.
3.  UNDERTAKINGS BY PARTIES IN TERMS OF RESPONSIBILITIES AND EXPECTATIONS:

	The Host and/or Host Department undertake to:


	1. Facilitate and manage all Postdoctoral Fellowship application and orientation processes;

2. Provide the Fellow with necessary facilities as required to conduct research (including infrastructure, computer access, working space, access to library facilities, access to laboratories and equipment, etc.);

3. Provide support and mentoring to Fellow in order to facilitate an environment conducive to research;

4. Conduct regular and continued management and supervision of the Postdoctoral Fellow’s activities in line with the Conditions of Award;

5. Monitor the progress of the Postdoctoral Fellow;
6. Monitor any additional workload, avoid exploitation of the Fellow, and ensure that the 12 hour limit for additional work is not exceeded;

7. Keep an ongoing record of completed research and research progress;

8. Submit progress and final reports as required;

9. Maintain regular meetings with the Fellow to provide guidance for research activities;

10. Ensure that all subsidy-generating outputs emanating from the Postdoctoral Fellowship are timeously reported to the Department of Research Management for claiming of subsidy;
11. Provide Fellow with a reference at the end of the fellowship period and upon leaving the university, a copy of which must be submitted to RCD;
12. Attend a review meeting with RCD at the end of the funding period, if required.

	The Postdoctoral Fellow undertakes to:


	1. Abide by all university policies, rules, procedures and codes of conduct;
2. Comply with the Conditions of Award as set out in this document and the Memorandum of Agreement;

3. Timeously submit all required financial and progress reports to funders;

4. Register as Postdoctoral Fellow upon arrival on campus and each subsequent year for the duration of the Fellowship tenure;

5. Undertake intended research to the best of her/his ability and strive to publish findings;

6. Make available all research results and outputs when required to do so by the Host, Dean or RCD;

7. Not register for any other degree at any HEI without permission from NMMU; 

8. Treat and hold as confidential all relevant information;

9. Provide three (3) months written notice of intention to terminate Fellowship in the event of early termination;

10. Repay to funders and the university any relevant money owing upon early termination;

11. Declare all supplementary bursaries, grants, emoluments and all additional work performed and employment of any kind;
12. Submit electronic payment transfer form to RCD along with proof of registration and a certified copy of their ID/passport and to inform RCD timeously of banking details and changes;
13. Attend a review meeting with RCD at the end of the funding period, if required.

	The Department of Research Capacity Development undertake to:


	1. Manage the application, awarding and reporting processes as outlined in the NMMU Postdoctoral Fellowship Guideline document;
2. Administer the disbursement of the Fellowship award upon receipt of proof of registration, electronic payment transfer form and a certified copy of the fellow’s ID/passport;
3. Keep records of all relevant documentation.


4.  LOGISTICS AND INFRASTRUCTURE:

The following needs to be provided or facilitated by the Host Academic/Department/Faculty as detailed and specified below:

	Logistics and infrastructure
	Specifications and details, if applicable
(e.g. office number, single/shared access, telephone extension, amount granted for telephones/photocopies, etc.)

	Working space and access to space
	

	Computer access
	

	Internet access
	

	E-mail access
	

	Telephone access
	

	Access to departmental photocopier 
	

	Access to library
	

	Access to laboratories and equipment
	

	Other:
	

	
	

	
	


5.  TRAVEL AND CONFERENCES:

	Cost
	To be funded by

	
	Fellow
	Host Academic
	Host Department
	Host Faculty

	Day to day travel expenses in Port Elizabeth (and between Port Elizabeth and George campuses, where relevant)
	
	
	
	

	Travel to and from Port Elizabeth at start and end of Fellowship period
	
	
	
	

	Travel relating to field work
	
	
	
	

	Travel to and from conferences 
	
	
	
	

	Conference registration and other related fees
	
	
	
	

	Conference accommodation and subsistence
	
	
	
	

	Other:
	
	
	
	

	
	
	
	
	

	
	
	
	
	


6.  COMMUNICATION:

The means of primary contact between Host and Fellow will be (indicate with an X):

	Personal meetings
	Telephone
	E-mail
	Other (specify)


7.  MEETINGS:

The Host and Fellow undertake to meet regularly, according to the following agreed schedule, and to summarize and record the discussion and decisions taken at each meeting.
(insert schedule here or attach as an appendix)

8.  REMEDIAL ACTION:

The parties agree to identify remedial action for any deviation from the original undertakings and to record this along with time-frames and commitments for completion and/or feedback and follow-up.

9.  DETAILS OF RESEARCH ACTIVITIES TO BE UNDERTAKEN (including direct research, conference presentation, publication, research collaboration, supervision, presenting seminars, lecturing, mentoring, etc.):

	Objective
	Action/

activity
	Expected outputs
	Key indicators for progress
	Schedule/
time frame

	e.g.  
Seminar
	e.g. 

Present 1 day seminar to 3rd year students on topic X
	e.g.  

Transference of specific skills, knowledge and expertise to students
	e.g. 

Student evaluation of seminar and self-assessment by Fellow
	e.g.  

Third term 2012

	1.
	
	
	
	

	2.
	
	
	
	

	3.
	
	
	
	

	4.
	
	
	
	

	5.
	
	
	
	


10.  SIGNATORIES:
10. 1.  HOST ACADEMIC:

SIGNED AT …………………………………………..THIS….........DAY OF

…………………………………...20…… .

……………………………………………………

SIGNATURE

10.2.  HEAD OF DEPARTMENT:
SIGNED AT …………………………………………..THIS….........DAY OF

…………………………………...20…… .

……………………………………………………

SIGNATURE

10.3.  DEAN:

SIGNED AT …………………………………………..THIS….........DAY OF

…………………………………...20…… .

……………………………………………………

SIGNATURE

10.4.  POSTDOCTORAL FELLOW:

SIGNED AT …………………………………………..THIS….........DAY OF

…………………………………...20…… .

……………………………………………………

SIGNATURE
This document to be submitted to:

The Manager:  Postdoctoral Fellowships

Research Capacity Development

Attention:  Ms Belinda du Plooy

13th floor MB South Campus

























