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[title of project]
Project Information Statement/Letter of Invitation to School Principals
My name is [name], and I am a [degree] student at the Nelson Mandela University. I am conducting research on [field of study] under the supervision of [supervisor’s names and affiliations]. The Provincial Department of Education has given approval to approach schools for my research. A copy of their approval is contained with this letter. I invite you to consider taking part in this research. This study will meet the requirements of the Research Ethics Committee (Human) of the Nelson Mandela University. 
Aims of the Research

The research aims to:

· [aim of research]
· [aim of research].

Significance of the Research Project

The research is significant in three ways:

1. [significance e.g. “It will provide information about children’s career knowledge”]
2. [significance e.g. “It will provide information about what influences children’s thinking about careers”]
3. [significance e.g. “It will provide schools and teachers with greater understanding about the influence of schools on the career development of children”]
Benefits of the Research to Schools

1. [benefit e.g. “Dissemination of results to schools, Eastern Cape Department of Education, and the broader public”]
2. [benefit e.g. “The results will inform curriculum development in career education”]
Research Plan and Method

[Summarise how data will be collected and what will be expected of participants]. Permission will be sought from the learners and their parents prior to their participation in the research. Only those who consent and whose parents consent will participate. [Explain who will administer the surveys/interview/data collection and the approximate amount of time that it will take]. All information collected will be treated in strictest confidence and neither the school nor individual learners will be identifiable in any reports that are written. Participants may withdraw from the study at any time without penalty. The role of the school is voluntary and the School Principal may decide to withdraw the school’s participation at any time without penalty. [State the nature of the data to be collected e.g. is it of a sensitive nature?]. If a learner requires support as a result of their participation in the survey steps can be taken to accommodate this.
School Involvement

Once I have received your consent to approach learners to participate in the study, I will
· arrange for informed consent to be obtained from participants’ parents
· arrange a time with your school for data collection to take place

· obtain informed consent from participants

Further information

[Any further information which you feel needs to be conveyed]
Attached for your information are copies of the Parent Information and Consent Form and also the Participant Information Statement and Consent Form.

Invitation to Participate

If you would like your school to participate in this research, please complete and return the attached form.

Thank you for taking the time to read this information.

[Researcher’s name]




[Supervisor/promoter’s name]
Researcher





Supervisor
Nelson Mandela University



Nelson Mandela University


[title of project]
School Principal Consent Form
I give consent for you to approach learners [specify which learners e.g. “in grades 6 & 7”] to participate in the [title of project].

I have read the Project Information Statement explaining the purpose of the research project and understand that:

· The role of the school is voluntary

· I may decide to withdraw the school’s participation at any time without penalty

· [Specify which learners e.g. “Learners in grades six and seven”] will be invited to participate and that permission will be sought from them and also from their parents. 

· Only learners who consent and whose parents consent will participate in the project

· All information obtained will be treated in strictest confidence. 

· The learners’ names will not be used and individual learners will not be identifiable in any written reports about the study. 

· The school will not be identifiable in any written reports about the study. 

· Participants may withdraw from the study at any time without penalty.

· A report of the findings will be made available to the school.

· I may seek further information on the project from [researcher’s name] on [researcher’s contact number]. 
· [Any additional information being consented to].
__________________________


___________________________

Principal





Signature

__________________________   


Date

Please return to: 
[return address]
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